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HOW TO PLACE A UNIT SHOW-N-SELL ORDER

1
Navigate to 

https://ordering.campmasters.org/CampMasters

2
Click the "+" on the Show-N-Sell Blue box

https://ordering.campmasters.org/CampMasters
https://ordering.campmasters.org/CampMasters


3
Click "Place Unit Order"

4
Click "Products"



5 Enter your order quantities in the "Order Quantity" box for each item you are
wanting.

You must enter your order in using container quantities, however, they must
equal full case amounts.

Example: If I need 1 case of Caramel Popcorn, I will enter in 12, as that's how
many bags comes in 1 case. Once you click the order Order Quantity box for each
product, it will show how many comes in a case.

Sidenote: Your current inventory should reflect 0 across the board as this will be
your initial order, I have inventory under my account from previous
demonstrations.



7
Review Order & then Click "Submit to Council"

6
Click "Save"



9
Revise your order quantities

8 If your Unit Order has not been approved by your Council yet, you can revise your
Unit Order. Click "Products"



11 It will now show your Unit Order as being revised. Since you submitted the order
previously, you do not need to resubmit.

10
Click "Save"



STOREFRONTS - 
ADDING SHIFTS/SELECTING CREDIT MODE

1 Navigate to https://ordering.campmasters.org/CampMasters/Home/Index

https://ordering.campmasters.org/CampMasters/Home/Index
https://ordering.campmasters.org/CampMasters/Home/Index


2 Click the + on the "Storefronts" dropdown

3 Click "Available Storefronts"



4

Click "Sign Up" on the storefront you would like to attend. If no
storefronts are entered in for your Council, try reaching out to
your Council directly.

5 Click the appropriate Show-N-Sell option



6 Click "Save"

7
Click "Add New Shift"



8 Enter in the Start/End time for the shift. Multiple shifts can be entered in.

If you only want a select number of scouts to attend, you can enter the amount in
the "Max Scouts" column.

You can select "Send Scout Invites" to send the invite out to all of your scouts, or
you can select the blue image under "Scouts" and you can manually assign scouts
to a shift.



9 Click "Save Changes"



10

 Per Participation Time- Distributes credits based on the amount of time scouts spend 
at the storefront.

Evenly Across Unit - Distributes credits evenly to all scouts within the Unit, regardless 
of participation.

Manual- Allows custom distribution of credits, providing full flexibility.

Choose the credit mode for your storefront.

Evenly Among All Participating Scouts- Distributes credits evenly to all scouts signed up
for a shift.

Evenly Among Scouts Per Shift- Distributes credits evenly to scouts within individual
shifts.

11 Click "Save" after selecting Credit Mode.



12 Click "Credits"

13 You will see at the top of the "Credits" tab how much you have to credit within the
storefront.



15  NOTE: To ensure credits are assignable within a specific storefront, all sales must
be entered using that storefront's designated buttons.

Prior to your storefront shift beginning, you'll see storefront-specific buttons
available to submit orders with. If these buttons aren't used, the associated sales
& credits will NOT be tracked under the storefront.

If a scout submits an order under their personal account, without using a
storefront button, the credits from that order will be automatically assigned to
that scout.

If needed, the Unit Leader can update who the order is logged under by opening
the order and selecting "Order Maintenance".

14 If you've selected the Manual credit mode, you will need to manually assign the
credit to each scout.

You will do so by clicking the “$0.00” to the right of their name and entering in the
amount of their credit. Make sure you have the Manual credit mode selected
or it will not let you assign the credits.

If you’re selecting one of the other credit modes, you can click on the “Credits” tab
to view how they are being assigned out. 



HOW TO PLACE A CASH ORDER ON CAMP
MASTERS - SCOUT DASHBOARD

1
Navigate to 

https://ordering.campmasters.org/CampMasters/Home/Index

https://ordering.campmasters.org/CampMasters/Home/Index
https://ordering.campmasters.org/CampMasters/Home/Index


2 Make sure to select the correct sale type before placing an order.

 • Use the blue "Make a Sale" button for transactions where the product is
already on hand – such as at a storefront sale where the customers receive items
immediately.
 • Use the green "Take an Order" button for purchases where the product is not
available yet and will be delivered later -- similar to orders taken on a paper
order form.

For this demonstration, we'll be selecting the "Make a Sale" option to record a
transaction with product currently on hand.



4
Click "View Cart"

3
Click "Add" to the products the customer is wanting to purchase.



5 Click "Cash / Other". If you want to keep track of who you've sold to, you can fill
out the Name and Email.

6
If another customer is waiting to purchase from you, click "Add Another Order".



HOW TO CREDIT SCOUTS USING THE 
CAMP MASTERS SYSTEM

1 If your Unit records all sales under the Unit Leader's account, the leader will need
to manually assign credit for those sales to individual scouts.

To do this, navigate to the 'To Do" tab on the Unit Leader's dashboard. You'll see a
notification with a link indicating that funds are ready to be credited to scouts.

These links are organized by sale date -- so if there are sales on both 7/22 and
7/23, for example, you'll see separate links for each.

Click the appropriate link under "To Do" to begin assigning credits.



2
Click the link under "To Do"

3 Click "$0.00" in the credit column and enter in the amount you're wanting to credit
that scout.

If you're wanting to split the credits up evenly, click the box to the right of each
scouts name, and click on "Distribute to Selected".



4
Click "Save"

5 The information at the top of the page will show how much you have to credit out
on that day and how much has already been credited out. Once you credit the
scouts, the "Total Credited" will be updated.



6 If you know you have credits to assign out on other dates, you can switch the date
from the top of the screen OR go back to your dashboard and click on the next link
under To Do.
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