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REGISTERING FOR EVENTS

Registering for events

Registering for events is a 3-part process.
1. Locate your desired event.
2. Select Register for Event. Follow the registration wizard and complete all steps.
3. Check out of the shopping cart.

The Events Tab

1. Bvents - Event registration can be accessed both from the left navigation menu and the hamburger menu.
2. Available Events - List of all events currently available for registration.
3. All Upcoming - Includes all available events as well as events not yet open for registration.

4. My Events - List of upcoming events for which you are registered.
5. My Past Events - List of all your completed events; click on an event to access reports and participant data.
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Available Events

1. Current - List of events within the type of event that are open for registration, i.e. weeks of Summer Camp.
2. Registered - Events for which you are currently registered.

3. Past - Your prior events within the type of event, i.e. last year's week of Summer Camp.

4 Click on an event to view the event details (fees, rules, dates, available class schedule).
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Event Info

1. Register for Event - Click here to launch the registration wizard.
2. Pricing & Conditions - View fees, rules, dates, available class schedule, and more.
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Pricing & Conditions

EARLY PRICING
Pricing will Increase bo regular pricing on Jan 30, 2009 &t 11:59 PM

¥outh (¥) ¥outh - Arrow of Light Adult (4)
$300.00 m $145.00
$200.00

= Registration is by Spots, then Individuals
With this type of event, you'll need to specily the numbser of spots youll nesd in the evert
first. Then, when individual participant registration starts, you'll be able 10 add that
number of individuals

« Saif-registration is enabled for this event
= Registration s now open. Registration will close on May 23, 2019 &t 1150 PM
= Registration for individual participants starled on Jul 01, 2018 at 5:00 AM

= Reductions fo the number of spots in your registration will not be allowed online; you'Nl
nesed to instead reach out to the Event Contact to reduce

Registration Wizard

1. BEvent Wizard - Follow all of the steps in the wizard to completion. Check out of the shopping cart to finalize

your registration.

2. Next — Navigate through the registration wizard using the Next button, or Complete at the confirmation

page to add the registration to the cart.
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Registration

The Registration page appears after completion of the registration wizard, and can also be
accessed by clicking on a registered event on the Home screen. This contains a summary of your
registration details.

1. Info - View general information about the event.

2. Registration - Add payments to the shopping cart or modify your registration: adjust numbers, add
participants, or view and modify class selections as available.

3. Checkout - Always remember that nothing is finalized until you check out of the shopping cart. Check out
is required for every event registration even if there is no payment needed.

4. Financial Summary - Make payments and view balances for event.

5. Reports - Print invoices, class rosters, blue cards and other reports. NOTE: ltems in the shopping cart will
not be included in reports as they are not finalized.

6. Manage - Select this to edit or cancel registration.
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North Florkda Council

Checkout

1. Place Order - Items in the shopping cart are not finalized until you check out even if no payment is due at
the time. Check out often on events and facilities with limited capacities. Spots are filled on a first checked-

out, first served basis.
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Financial Summary

Balance w

Pay minimum réquiréd amount

$100.00

Pay full amount
$4240.00

Pay other amount

£4240.00

New Balance $4140.00
Registration G G v MANAGE REPORTS
Spots MANAGE SPOTS

Youth
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20035 Husser Rd

Franklinton FL a\ 36238

Payment Method

e don'T slone your payment information,

Credit Card "
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